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Headteacher’s Welcome Note – Student Supervision / Departmental Support Assistant 
 
Thank you for your interest in the joining the support staff team at LGGS.  I hope you find the following 
information useful and look forward to receiving your application. 
 
This is a temporary post – initially until 31st March 2021, but there may be a permanent opportunity after 
this time. 
 
The post has been created to help in the supervision of students outside of lesson times as part of our 
measures for the safe operating of school during the COVID-19 pandemic. 
 
Part of the role will also involve administrative support to curriculum departments. 
 
The successful candidate will be motivated and well-organised and able to work well under their own 
initiative and as part of a team.  Administrative experience and the ability to use ICT effectively is essential. 
 
The post is part-time, 32.5 hours per week, term time only.  The start date is 16th November 2020, or as soon 
as possible afterwards. 
 
We are a medium sized school but still small enough to feel friendly and supportive.  We pride ourselves on 
being outward looking and have strong networking links.  LGGS is an exciting place to work.  The ethos of the 
school is very friendly and welcoming, with excellent relations between pupils and staff.  Staff have high 
standards both of themselves and their pupils. 
 
Application Process 
 
Please read the job description carefully before submitting your application. 
 
Please complete the application form and provide a supporting statement (on no more than two sides of A4).  
The supporting statement should address your particular strengths and how your experience to date has 
prepared you for this particular role. 
 
Applications may be submitted by email to applications@lggs.lancs.sch.uk or by post.   
 
The closing date for this vacancy is Friday 30th October at noon. 
 
LGGS is a committed to safeguarding and promoting the welfare of children.  We expect all staff to share this 
commitment.  Appointments made are subject to an Enhanced Disclosure and Barring Service clearance. 
 
I do hope that you find the enclosed information useful and I hope it helps you in deciding to make an 
application. If you require any more information please do not hesitate to contact me. 
 
 
JACKIE CAHALIN 
Headteacher 


