
 
 
 
 
 

 
APPLICATION PACK 

Part time Teacher of French  
January 2022 start 

 

Lancaster Girls’ Grammar  

School 



Welcome from the Headteacher Mrs Jackie Cahalin 

Thank you for enquiring about the post of part 
time teacher of French. This is a temporary post 
for two terms. The post would involve teaching 
Key Stage 3 classes. Three would also be the 
opportunity to teach some Spanish for a suitable 
candidate. We are able to offer up to 0.5 FTE 
and are flexible. We welcome applications form 
candidates who may wish to work fewer hours.  
 
The Languages Department at LGGS is friendly 
and supportive, with an excellent record of 
academic achievement. The department enjoys 
a very high profile in school with its organisation 
of International week, foreign visits and 
exchanges (in more normal circumstances!) .  
 
Year 7 study three languages, with the students 
then selecting two to continue onto Year 8. A 
MFL is a compulsory element of our Key Stage 
4 curriculum, with some girls choosing to study 
two. In the sixth form  we have A level groups in 
French, Spanish and German. 

LGGS is a forward-looking, selective state 
school with academy status and an outstanding 
record of promoting high achievement. We 
currently have 1010 students on roll with five 
form entry into Year 7. Almost every student 
continues into the Sixth Form after Year 11 and 
we welcome a number of external students into 
Year 12. We are proud of our academic 
reputation. In 2019 we were ranked 35th most 
successful state school nationally  in the Sunday 
Times Parent Power table. Our Progress 8 score 
at GCSE shows that our students make well 
above average progress.  
 
As important as academic achievement is, we 
also work hard to prepare our students for 
success and fulfilment in their futures as 
resilient, happy and responsible young people 
who will make a positive contribution to society. 
The school has a strong community feel and 
visitors comment positively on our family ethos.  
 

Our pastoral support is a strong point of the 
school.  We have a full-time Coordinator of Well 
being, Learning Mentors in each Key Stage and 
school counsellors.  Pupils’ progress is tracked 
by Heads of Key Stage and, where there is 
cause for concern, we have effective 
intervention strategies. Working closely with 
parents is a key feature of the school.  Building 
up the resilience of our pupils is a key priority 
and one where the new post holder would play 
an important role.  The increased number of girls 
nationally experiencing mental health issues and 
the impact of the pandemic are important factors 
in our decision to continue to develop our 
support for students in school  
 
Our house system and the strong involvement of 
sixth formers in the life of the school contribute 
greatly to this ethos. We have an outward 
looking approach and strong international links. 
As an International School we value our links 
with a range of schools in Europe and further 
afield.   We are very proud of our inclusive 
community. Valuing diversity and promoting 
equality are important aspects of LGGS life. And 
we have a number of Equality projects running 
in school led by students.   
 
The school is consistently ranked first in the 
Lancashire Pupil Attitude Questionnaires as a 
safe and secure place,. Supporting students’ 
emotional health and well-being is a key school 
priority as is involving students themselves in 
contributing their views and planning activities.   
 
Our involvement with the Youth Sports Trust 
means we have a number of projects in school 
which are student led.   
 

 



Providing opportunities for students to lead,      
contribute and inspire through participation is a 
major strength of the school. We have a very 
strong programme of music and sporting           
opportunities and large numbers of students take 
part in the Duke of   Edinburgh Award scheme 
right through to Gold Award. There are plenty of 
opportunities for teachers to involve themselves in 
the life of the school. 
 
In a recent staff survey 100% of LGGS teachers 
felt that they were well supported at LGGS and 
that school leaders were considerate of their well-
being. Staff also appreciate the positive behaviour 
and attendance of students at LGGS with the vast 
majority of students highly motivated, keen and 
enthusiastic.  
 
Our vision is for a school in which all students are  
supported and challenged as they grow in 
knowledge and confidence, enabling them to reach 
their full academic and personal potential. Our core 
values which underpin this vision are  
 
Care 
At LGGS we value pastoral care highly and our       
emphasis on health and well -being is often seen 
as a strength of the school by students and       
parents. Caring for others and for our community 
and environment are important features of LGGS 
life for both staff and students. Our family ethos is 
combined with an outward looking approach and 
strong international links. 
 

Contribute 

We believe in the importance of everyone         
contributing to the school community. In lessons 
this means  working collaboratively.  
Contributing to school life is an important part of 
the LGGS ethos, whether this be musical, sporting, 
artistic or through any of the other opportunities. 
On a larger scale we aim to contribute positively to 
our local community as well as encouraging     
fundraising and projects on global issues. 
 
Challenge 
As an academic school we expect staff to        
challenge students in their learning and for        
students to be open to this challenge. This means 
developing skills of resilience and accepting that 
success may not always come easily. It is also 
about rewarding effort as much as success. As a 
school we want to be challenged and continuously 
improve so that we continue to provide a very high 
standard of education.  
 
I  hope that the above information and our website 
gives you a flavour of the school and hopefully 
helps you to commit to an application. You are 
most welcome to come and visit us before making 
your application, although this is by no means       
essential. We may be quite different to what you 
were expecting! If you would like to come and see 
us or have any questions please email me at  
j.cahalin@lggs.lancs.sch.uk. 
 

Jackie Cahalin 



Job Description 

Main purpose of the job: 
 Facilitate and encourage a learning 

experience that provides students with the 
opportunity to achieve their individual potential 
and equality of opportunity for all. 

 Share and support the school’s responsibility 
to provide and monitor opportunities for 
personal and academic growth. 

 Deliver the required curriculum as relevant to 
the age and ability group/subject, other 
relevant initiatives, and the school’s own 
schemes of work. 

 Work in collaboration and partnership with 
students, parents/carers, governors, other 
staff and external agencies. 

 Monitor and support the overall progress and 
development of students. 

 Contribute to raising standards of student 
attainment. 

 Responsible for promoting and safeguarding 
the welfare of children and young people 
within the school. 

 
Professional attributes: 
 To behave in a professional manner with staff 

and students at all times, treating all members 
of the school community with dignity and 
respect.  Be a positive role model in terms of 
behaviour, work and attitudes. 

 To contribute to the overall aims of the school 
by complying with and implementing school 
policies and by working collaboratively as part 
of pastoral and academic teams. 

 To meet all school deadlines. 
 
Team working and collaboration: 
 To communicate effectively with the parents of 

students as appropriate. 
 Where appropriate, to communicate and       

co-operate with persons or bodies outside the 
school. 

 To follow agreed policies for communications 
in the school. 

 Participate in any relevant meetings/
professional development opportunities at the 
school, which relate to the students, 
curriculum or organisation of the school 
including pastoral arrangements and 
assemblies. 

 Work as a team member and identify 
opportunities for working with colleagues and 
sharing the development of effective practice 
with them. 

 
Personal professional development: 
 Be a reflective practitioner and regularly 

review the effectiveness of your teaching and 

assessment procedures and its impact on 
students’ progress, attainment and well being, 
refining your approaches where necessary. 

 Be responsible for your own continuous 
professional development and participate fully 
in training and development opportunities 
identified by the school or as developed as an 
outcome of your performance management. 

 To contribute to the professional development 
of others as appropriate to the teacher’s own 
career stage. 

 Participate fully with arrangements made in 
accordance with The Education (School 
Teachers’ Appraisal) (England) Regulations 
2012. 

 
Professional skills: 
 Professional knowledge and understanding - 

To keep up to date on current teaching, 
learning and behaviour management 
strategies and know how to adapt them, 
including how to personalise learning to 
provide opportunities for all students to 
achieve their potential. 

 To have a secure knowledge and 
understanding of the relevant curriculum area 
and to keep up-to-date on current 
developments. 

 To keep up-to-date with the assessment 
requirements for the subjects taught, including 
those relating to public examinations. 

 

 



Job Description 

 
Teaching: 
 Set high standards of work and behaviour in the 

class and all other areas of the school. 
 Plan for progression across the age and ability 

range you teach, designing effective lessons/
programmes of study in accordance with the 
needs of individual students. 

 Teach challenging, well organised lessons, using 
an appropriate range of teaching strategies 
which meet individual students’ needs. 

 Use an appropriate range of observation,         
assessment, monitoring and recording strategies 
as a basis for setting challenging learning         
objectives and monitoring students’ progress and 
levels of attainment. 

 Provide timely, accurate and constructive      
feedback on students’ attainment, progress and 
areas for development 

 Advise and work collaboratively with others on 
the preparation and development of teaching   
materials, teaching programmes, methods of 
teaching and assessment and pastoral             
arrangements as appropriate. 

 
Reviewing teaching and learning: 
 To assess, record and report on the attendance, 

progress, development and attainment of         
students and to maintain appropriate records. 

 To provide relevant accurate and up-to-date     
information to assist in the tracking of students, 
information for SIMs, registers, etc. 

 To track student progress and use information to 
inform teaching and learning, including target  
setting. 

 To provide, or contribute to, oral and written     
assessments, reports and references relating to 
individual students and groups of students. 

 To undertake assessment of students as         
requested by external examination bodies,       
departmental and school procedures. 

 To mark, grade and give written/verbal and       
diagnostic feedback as required. 

 To use assessment as part of teaching to        
diagnose  students’ needs, set realistic and    
challenging targets for improvement and plan    
future teaching. 

 
 
 
 
 
 
 
 
 

 
 
 
 
Establish a purposeful and safe learning         
environment for students: 
 To establish a purposeful and safe learning     

environment which enhances learning. 
 Use a range of behaviour management          

techniques and strategies adapting them as    
necessary to promote self control and              
independence of all students. 

 Encourage good practice with regard to        
punctuality, behaviour, standards of work and 
homework. 

 Raise all concerns regarding the behaviour,    
progress or welfare/child protection of any       
student with the appropriately identified person. 

 To be responsible for the safety of those working 
in the classroom. 

 
Resources: 
 To co-operate with other staff to ensure a shar-

ing and effective use of resources to the benefit 
of the school, subject area and the students. 

 Ensure that work areas are kept tidy, report all 
faults according to procedures.  In practical     
subjects, this includes awareness of the risk    
assessment procedure for the activities,        
availability of first aid materials, and knowledge 
of procedures in case of accidents. 

 To assist in identifying resource needs and to 
contribute to the efficient and effective use of 
physical resources. 

 To contribute to the process of the ordering and 
allocation of equipment and materials, in line 
with the Workforce Agreement. 

 
Other: 
 To carry out supervisory duties as required. 
 Be fully conversant with the school’s procedures 

and policies. 



Person Specification 

Requirements for the advertised position  
 
Qualifications   
 A good honours degree in  French   
 QTS  
 
Professional Experience  Professional Experience  
 Successful teaching record at KS3 and KS4  
 
Knowledge and Skills  Knowledge and Skills  
 Ability to  engage and enthuse students in MFL 
 An awareness of current trends and initiatives in teaching MFL 
 
Personal and Professional Qualities  Personal and Professional Qualities  
 Belief in sustaining the highest academic standards and excellence  
 Ability to prioritise, plan, organise well and work with others to achieve objectives 
 High professional standards in dress, attendance and punctuality  
 Suitability to work with children and satisfactory Enhanced Disclosure with the DBS R / DBS check 

 
 
 
 

Closing date for applications –12 noon on Monday 8th November  
 

 
If you have not heard from us by the end of November, please assume your application has 

been unsuccessful. 
 
Application Process 
 
Please complete the application form and provide a supporting statement (on no more than two sides of 
A4).  The supporting statement should address your particular strengths and how your experience to 
date has prepared you for this particular role. 
 
Applications may be submitted on email to applications@lggs.lancs.sch.uk   or by post.   
 
LGGS is a committed to safeguarding and promoting the welfare of children.  We expect all staff to 
share this commitment. 
 
Appointments made are subject to an Enhanced Disclosure and Barring Service check. 
 
 
If you require any more information or wish to discuss the post on an informal basis, please do not 
hesitate to contact me. 
 
Mrs Jackie Cahalin 
Headteacher  

mailto:applications@lggs.lancs.sch.uk

