
 
 
 
 
 

 
APPLICATION PACK 

 
Key Stage 4 Learning Mentor 

Permanent and Full Time  
January 2022 start 

 

Lancaster Girls’ Grammar  

School 



Welcome from the Headteacher Mrs Jackie Cahalin 

 
Thank you for enquiring about the post of Key 
Stage 4  Learning Mentor at LGGS. This is a 
permanent full time post (37 hours) with effect 
from 1st January 2022  or sooner if possible. The 
post is term time only plus 5 days. Working 
hours are negotiable but ideally from 8.15 am to 
4.15 pm.   The post is graded at NJC Grade 6 
points 11 -19 (£21,748 - £25,481) with the actual 
salary of £18,790 - £22,015. (pay award 
pending). Some of our Learning Mentors are 
also qualified teachers. There is scope to do 
some teaching as part of the role so please let 
us know in your application if this interests you. 
 
Our pastoral support is a strong point of the 
school.  We have a full-time Coordinator of Well 
being, Learning Mentors in each Key Stage and 
school counsellors.  Pupils’ progress is tracked 
by Heads of Key Stage and, where there is 
cause for concern, we have effective 
intervention strategies.  Working closely with 
parents is a key feature of the school.  Building 
up the resilience of our pupils is a key priority 
and one where the new post holder would play 
an important role.  The increased number of girls 
nationally experiencing mental health issues and 

the impact of the pandemic are important factors 
in our decision to continue to develop our 
support for students in school  
 
LGGS is a forward-looking, selective state 
school with academy status and an outstanding 
record of promoting high achievement. We 
currently have 1010 students on roll with five 
form entry into Year 7. Almost every student 
continues into the Sixth Form after Year 11 and 
we welcome a number of external students into 
Year 12. We are proud of our academic 
reputation. In 2019 we were ranked 35th most 
successful state school nationally  in the Sunday 
Times Parent Power table. Our Progress 8 score 
at GCSE shows that our students make well 
above average progress.  

 
As important as academic achievement is, we 
also work hard to prepare our students for 
success and fulfilment in their futures as 
resilient, happy and responsible young people 
who will make a positive contribution to society. 
The school has a strong community feel and 
visitors comment positively on our family ethos.  
 
Our house system and the strong involvement of 
sixth formers in the life of the school contribute 
greatly to this ethos. We have an outward 
looking approach and strong international links. 
As an International School we value our links 
with a range of schools in Europe and further 
afield. We are very proud of our inclusive 
community. Valuing diversity and promoting 
equality are important aspects of LGGS life. And 
we have a number of Equality projects running 
in school led by students.   
 
The school is consistently ranked first in the 
Lancashire Pupil Attitude Questionnaires as a 
safe and secure place,. Supporting students’ 
emotional health and well-being is a key school 
priority as is involving students themselves in 
contributing their views and planning activities.  
Our involvement with the Youth Sports Trust 
means we have a number of projects in school 
which are student led.   
 

 

 

 

 

 

 

 

 



Providing opportunities for students to lead, con-
tribute and inspire through participation is a major 
strength of the school. We have a very strong    
programme of music and sporting opportunities 
and large numbers of students take part in the 
Duke of Edinburgh Award scheme right through to 
Gold Award. There are plenty of opportunities for 
teachers to involve themselves in the life of the 
school. 
 
In a recent staff survey 100% of LGGS teachers 
felt that they were well supported at LGGS and 
that school leaders were considerate of their     
well-being. Staff also appreciate the positive      
behaviour and attendance of students at LGGS 
with the vast majority of students highly motivat-
ed, keen and enthusiastic.  
 
Our vision is for a school in which all students are  
supported and challenged as they grow in 
knowledge and confidence, enabling them to 
reach their full academic and personal potential. 
Our core values which underpin this vision are  
 
Care 
At LGGS we value pastoral care highly and our       
emphasis on health and wellbeing is often seen 
as a strength of the school by students and par-
ents. Caring for others and for our community and      
environment are important features of LGGS life 
for both staff and students. Our family ethos is 
combined with an outward looking approach and 
strong international links. 
 

Contribute 

We believe in the importance of everyone contrib-
uting to the school community. In lessons this 
means working collaboratively.  
Contributing to school life is an important part of 
the LGGS ethos, whether this be musical, sport-
ing, artistic or through any of the other opportuni-
ties. On a larger scale we aim to contribute posi-
tively to our local community as well as encourag-
ing fundraising and projects on global issues. 
 
Challenge 
As an academic school we expect staff to        
challenge students in their learning and for        
students to be open to this challenge. This means 
developing skills of resilience and accepting that 
success may not always come easily. It is also 
about rewarding effort as much as success. As a 
school we want to be challenged and continuously 
improve so that we continue to provide a very 
high standard of education.  
 
I  hope that the above information and our website 
gives you a flavour of the school and hopefully 
helps you to commit to an application. You are 
most welcome to come and visit us before making 
your application, although this is by no means    
essential. We may be quite different to what you 
were expecting! If you would like to come and see 
us or have any questions please email me at  
j.cahalin@lggs.lancs.sch.uk  
  

Jackie Cahalin 



Person Specification 

Key Purpose of Role 
 
The Key Stage 4 Learning Mentor works as a member of the school’s pastoral team, with staff, parents 

and pupils to promote pupil well being and ensure that every pupil achieves their potential. 

 

The purpose of the Learning Mentor is to provide a flexible and supportive member of staff who can 

assist the Head of Key Stage 4 in the effective daily management of the pupils, as well as providing 

support and intervention for individual and groups of pupils as necessary. The nature of the role is such 

that flexibility and self-motivation are crucial. 

 
Key responsibilities  
 
 Support with pupil well being and behavioural issues that arise throughout the day 
 
 Working with groups of pupils or mentoring individual pupils to support their learning  
 
 Contact with parents as necessary 
 
 Supporting the Coordinator of Well Being with school attendance as necessary 
 
 Collection and management of the delivery of work for absent pupils 
 
 Liaise with Special Educational Needs Co-ordinator (SENCO) to ensure pupils who are identified 

as being in need of support receive help. 
 
 Liaise with outside agencies e.g. CAMHS as necessary 
 
 Assist in leading the vision for the development of pupils, in terms of year group assemblies, 

reward and achievement assemblies 
 
 Assist in enforcing behaviour for the key stage, in accordance with school policy 
 
 Supporting pastoral staff by undertaking other duties e.g. lunchtime supervision, homework club, 

duty rotas and detentions 
 
 Assisting with school events including some evening events 
 
 Accompanying pupils on educational visits which take place during the school day 
 
 Occasional cover of lessons for absent teachers. 
 

 



Job Description 

Person Specification 
 
Experience 
 
Essential 
Previous successful employment experience working with children/ young people 
 
Desirable 
Employment within an educational environment 

 
Qualifications 
 
Essential: 
Level 3 qualification. 
GCSE English and Maths at grade C or above and equivalents. 
 
Desirable: 
First Aid Certificate 
 
Knowledge/understanding/skills/abilities 
- Knowledge of child protection and safeguarding responsibilities 

- Working knowledge of Microsoft Office 

- Understanding of special educational needs/ successful intervention strategies 

 
Qualities 
- Good interpersonal, communication and organisational skills 

- Ability to relate to young people and their families  

- Integrity and discretion when handling confidential information 

- Demonstrable experience of commitment to child protection, safeguarding and the promotion of a 
safe environment for children to learn in 

 
Closing date for applications –12 noon on Monday 8th November  

 
 

If you have not heard from us by the end of November , please assume your application has 
been unsuccessful. 

 
Application Process 
 
Please complete the application form and provide a supporting statement (on no more than two sides of 
A4).  The supporting statement should address your particular strengths and how your experience to 
date has prepared you for this particular role. 
 
Applications may be submitted on email to applications@lggs.lancs.sch.uk or by post.   
 
LGGS is a committed to safeguarding and promoting the welfare of children.  We expect all staff to 
share this commitment. 
 
Appointments made are subject to an Enhanced Disclosure and Barring Service check. 
 

If you require any more information or wish to discuss the post on an informal basis, please do not 
hesitate to contact me. 
 
Mrs Jackie Cahalin 
Headteacher  

mailto:applications@lggs.lancs.sch.uk

