
Lancaster Girls’ Grammar School 

 

APPLICATION PACK 
 

COUNSELLOR 



Welcome from the Headteacher, Mrs Jackie Cahalin 
 

Thank you for enquiring about the post of Counsellor at LGGS.  

We are looking to expand our current 
counselling team and seek applications from 
experienced counsellors who can support our 
students with a variety of needs.  Our students 
may need support with a wide variety of issues 
including anxiety, family relationships, gender 
identity, sexuality, school expectations and 
work pressure, neurodiversity, friendship 
group tension, depression, low mood, self-
harm, and suicidal thoughts and feelings. 

  

There is a strong pastoral team at the school 
consisting of senior staff, Learning Mentors and 
a Coordinator of Well-being. We have a small 
team of counsellors, some from external 
agencies and others who are self-employed. We 
are happy to discuss with you on an individual 
basis fees and contracts. Most of our 
counsellors work in school during the school day 
but there is some offsite provision for older 
students, with counsellors using their own 
consulting rooms.  

 

We are very flexible in terms of the hours you 
may be able to offer us and starting dates. We 
are hoping to improve our capacity to support 
our young people in what continues to be a very 
challenging time for many. 

 

 

INFORMATION ABOUT  
LANCASTER GIRLS’ GRAMMAR SCHOOL  

LGGS is a forward-looking, selective state 
school with academy status and an 
outstanding record of promoting high 
achievement. We currently have just under 
1000 students on roll with five form entry into 
Year 7. Almost every student continues into 
the Sixth Form after Year 11 and we welcome a 
number of external students into Year 12. 
Maths, Biology and Chemistry are the most 
popular A-levels.   
 

 

 
 

We are proud of our academic reputation. In 
2021 we were ranked 35th most successful 
state school nationally  in the Sunday Times 
Parent Power table.  

  

As important as academic achievement is, we 
also work hard to prepare our students for 
success and fulfilment in their futures as 

COUNSELLOR JOB DESCRIPTION 

LGGS is an incredible school to work at. In my 10 years experience here I have consistently felt  

valued, constantly challenged and always feel like my voice has been heard.  

 

Main responsibilities 
 

 To provide a high quality professional 
counselling service within school,  

 To liaise with members of the pastoral 
team to ensure that the young person Is 
supported well.  

 To ensure all safeguarding concerns are 
shared with the DSL. 

 

Key tasks  
 

 To provide an appointment-based referral 
system, with an opportunity for drop-ins 
where necessary.  

 To provide a termly impact report on the 
counselling service · To maintain 
confidential notes on all counselling 
sessions  

 To uphold good practice as described by 
the BACP ethical guidelines  

 To liaise with relevant staff making them 
aware of problems experienced by 
students and to make recommendations 
as to how these may be managed/
resolved, as appropriate.  

 To play an active role in safeguarding 
pupils and adhere with guidance from 
school policies.  



Our vision is for a school in which all students 

are  supported and challenged as they grow in 

knowledge and confidence, enabling them to 

reach their full academic and personal 

potential. Our core values which underpin this 

vision are:  
 

CARE 
At LGGS we value pastoral care highly and our       

emphasis on health and well -being is often 

seen as a strength of the school by students and 

parents. Caring for others and for our 

community and environment are important 

features of LGGS life for both staff and students. 

Our family ethos is combined with an outward 

looking approach and strong international links. 
 

CONTRIBUTE 
We believe in the importance of everyone 

contributing to the school community. In 

lessons this means working collaboratively.  

Contributing to school life is an important part           

of the LGGS ethos, whether this be musical, 

sporting, artistic or through any of the other 

opportunities. On a larger scale we aim to 

contribute positively to our local     community 

as well as encouraging fundraising and projects 

on global issues. 
 

CHALLENGE 
As an academic school we expect staff to 

challenge students in their learning and for 

students to be open to this challenge. This 

means developing skills of     resilience and 

accepting that success may not always come 

easily. It is also about rewarding effort as much 

as success. As a school we want to be 

challenged and continuously improve so that we 

continue to provide a very high standard of 

education.  

 
I  hope that the above information and our 

website gives you a flavour of the school and 

hopefully helps you to commit to an 

application. If you have any questions please 

email me at: j.cahalin@lggs.lancs.sch.uk 

 
Jackie Cahalin, Headteacher  

 



APPLICATION PROCESS 
 

 

The closing date is noon on Tuesday April 19th 2022. 

 

If you have any queries about the post please do not hesitate to contact:  

Jackie Cahalin, Headteacher on 01524 581661. 
 

Please complete the application form so we have a clear outline of your qualifications and  

experience and provide a supporting statement (on no more than two sides of A4).   

The supporting statement should address why you feel you would be a good match for LGGS. 

Applications may be submitted by email to: applications@lggs.lancs.sch.uk or by post. 
 

 LGGS is a committed to safeguarding and promoting the welfare of children.   

We expect all staff to share this commitment. Please ensure you have looked  

at the important information for applicants section on our website so  

you are familiar with our requirements.  

The successful applicant’s appointment will be subject to  

satisfactory pre-employment clearances including a Disclosure and Barring Service check.  

COUNSELLOR PERSON SPECIFICATION 

 
Essential 

  

Desirable 

  

 

A Diploma in Counselling Graduate or Post-Graduate 
qualification in counselling and psychotherapy 
[of two years minimum duration] 
  
BACP Accreditation or eligible for accreditation 
  

  
  

  

Experience of working with young people 
  

  

Experience of working  
in a school 

  

Ability to communicate appropriately with children, young 
people, parents and other professionals. 

  

  

Commitment to the safeguarding and welfare of young 
people. 
Has the necessary behaviours and attributes required to 
uphold the safeguarding of children 
Ability to maintain confidentiality within school safeguarding 
procedures 

  

  

Able to form good working relationships/partnerships with 
school staff and outside agencies. 

  


